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Steps for Equipment Check-out/in

STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6

Activate
System
Account
(one time)

Submit
Reservation
Request

)

Sign
Agreement

)

Take photo
via
Spotchecks

’ Check-out
Equipment

)

Return
Equipment
(offline)
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PC Client
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%&l Activate system account

After your user profile is created, you will receive a system notification email sent from noreply@mg.cheqroom.com.
Click 'Accept Invitation' and follow the prompts in the pop-up window to activate your account.

i c o o ¥, Welcome to Chegroom! x | + - [m}
E - ﬁ E ~  Mathilde V invites you to Cheqroom - Message (HT... > Search E - [m] X

File Hel
i o

m ~ & B~ @ « S % — @ shareto Teams Alapps &2 B8~ fE- B~ O Fnd | 5%~ Q_zoom [
[F

C 5 nttps//appche.. B & Y a3 =

This invite has expired. Please request a new invite from your
administrator.

Mathilde V invites you to Cheqroom
“ &
o noreply@mag.chegroom.com © | € Reply 5 Reply Al | — Forward | | Kl

To @ Carol Chunging Wu Tue 12/10/2024 5:05 PM

'E' If there are problems with how this message is displayed, click here to view it in a web browser.

W), cheqroom

Welcome to Chegqroom
Fill in your details to join your team on Chegroom Your name

Full name

Your DKU email address

You've been invited!

Email

N . N zhaowei.su@dukekunshan.edu.cn
Mathilde V (mathilde+duke@cheqroom.com) has invited you to collaborate

on equipment in Duke Kunshan's Cheqroom Account.

Password

Xpires in a montt

Never heard of Cheqroom?
Chegroom makes managing equipment easy, and your equipment room
feel like the future. Want to know more? Check out our website for more
information!

Join team

Already have an account?

cheqroom.com - contact support
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Log in to the system

The login URL for Cheqroom

is: https://login.cheqroom.co

@ Google Chrome isn't your default browser uest X m/nghffCZAKFjYEphcmEag
EbOOK i ouckunsuan % watermark  \WCONLINE K/login/strateqy/SSO.

€« » C @ % hubdukekunshan.edu.cn et ®  Emor

Central
ProQuest Ebook Central Lib Academi WCONLINE (Writing and H I f' d
ouest ShosKtente o Assessmc;((evrv"alfermark) LanguageSludio”s‘::rl"i::ling Alternat“’e y, you Can In
platform)

this login link through the

Services and Resources DKU Application Portal.
A P, 9, scceuenr After clicking the link, you
A/%A é6 EMS [@formstack 3 will be redirected to the Duke
Athletics r-’iomepage DKuUCard Event Calender EMS Room Booking Forms Admin Portal Yideamobile SI n g I e S I g n = O n pa g e.

Please use your NetID to log

¥ Statuspage sslesforce @ vﬁo mx serviceHup % in to the Cheqroom system.

IT Status Page Donor and Alumni Database Communications Tool Kit Campus Labs Engage Duke Shared Box Service Hub

UNIVERSITY

e \MERCURY Sfo A e OLEAR

Fusion Cloud(FC) Mercury Admin HR System Duke Kunshan Website DKU Air Quality

Student Experience
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User Interface of Cheqroom

[ ¥ Dashboard | Cheqroom x  + _ g
& (3 | B nitpsy/app.chegroom.com/mVIhfiCZAKHyEphCmEadK B oA ) 2 @ - The Ieft Sidebar of

© o Cheqroom serves as the
navigation pane,
providing access to all

. 5 5 system functions available
o0 Dashboard

@ 284 Available Overdue Overdue for your role.

(E] calendar @ 9 unavailable

@ 6 Checked out
8 Items

® sy You can click the

e o 0 dropdown arrow in the
top-left corner to switch

between workspaces.

Il
o

AL | Audio-Visual Lab

All locations S Items by status Reservations Check-outs

2, users

m Reservations

@ Check-outs
Overdue 9 - Overdue 9 -

{E} Spotchecks
Jun D6 11:45 am - Jun 06 1:45 pm A amonth overdue Jun 113:30 pm - Jun 11 4:00 pm 4 a month overdue
RS Podium 1HiF & 2 Musical Instrument
Carol Chunging Wu Carol Chunging Wu
& Overdue  Overdue
@ Settings
Jun 06 12:00 pm - Jun 10 12:00 pm 4 a month overdue Jun 114:00 pm - Jun 13 10:30 am 4 3 montn overdue
SAMYANG 14mm A7S3 Tilta Cage kit
Carol Chunging Wu Fannings Chen
& Overdue @ Overdue
A ~, a M
Maintenance bookings My bookings Items by location

O 2 @ 263 Media Arts Equipment Cage
Carol Chunging W _ I Progress heckouts @ 27 Community Center (CCT) E2014 .
chunging.wu@dukekun... @ 7 Community Center (CCT) Open Stor 8
6 age Area
eqroom.com/check _
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M T Allreservations | Chegroom x 4+ = a X

&« G 21 https://app.chegroom.com/mVOhffCZAKFyEphCmEadK/reservations B A 2 o= &8 - b Please Select
= a o - Xea 'Reservations' in the left-
: hand navigation pane,

AL | Audio-Visual Lab

then click ‘New
All~ = Sort ~ = ] & Customize overview R ° e h
-
95 Doshboar eservation In the top
Any location ~ Any label ~ Any user v Any time ~ Any reservation Edit filters ° ° °o_ o
) cotendir right corner to initiate
@ Name From To Duration User Items °
your equipment
1 Camera accessory +1other 6 Jun 6 Jun
[ﬂ] Kits o Converted . ras 30 minutes Carol Chunging Wu °
v i 1015 am ri 10:45 am
i reservation process.
[e2]
— Users Podium {515 6 Jun 6 Jun 2 hours ‘
Carol Chunging Wu e
* Overdue Fri 11:45 am Fri 1:45 pm amonth overdue (34
Reservations ‘
KAWAI Electronic piano FBFHRE 6 Jun 8 Jun @ |
Carol Chunging Wi
8 check-outs » Converted Fri 12:00 pm Sun 12:00 pm 2days unaing Wu w I
-@ Spotchecks
SAMYANG 14mm 6 Jun 10 Jun 4 days @ Carol Chunging Wu
* Overdue Fri 12:00 pm Tue 12:00 pm amonth overdue
Reports
BMDS4&E mini extreme iso 9 Jun 9Jun @
5 4h Carol Chunging Wi
& Settings  Closed Mon 10:30 am Mon 2:30 pm ours unging Wu
KAWAI Electronic piano E3FiR: 9 Jun 9Jun
s IR 14 hours @ Carol Chunging Wu E
® Converted Mon 1:30 am Mon 3215 pm .
Analog Filmmaking 9 Jun 9Jun 30 minutes @ Carol Chunging Wu
® Converted Mon 2:15 pm Mon 2:45 pm
Cello SEFTRRE 6 Jun 6 Jun 2 hours
Carol Chunging Wu
* Overdue Fri 12:30 pm Fri 2:00 pm amonth overdue
4 Camera 9 Jun 1 Jun 2 days e Garol Chunging Wu
* Overdue hon 9:30 a Wed 9:30 am amonth overdue
cc Carol Chunging Wu . .
CHED T R R KIS 2 Musical Instrument 11Jun 11Jun H
30 minutes Carol Chunging Wu L
* Converted Wed 3:30 pm Wed 4:00 pm g
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AL Audio-Visual Lab

All locations

EE [EELLLE G
Info

@ Calendar

Reserv:

3 Musical Instrument
2 Draft

; . S ; After entering the usage
a © © time@®), selecting the user®),
and choosing the required

Actions v Q

equipment (items/kits) @,
click 'Reserve'(® to
complete your reservation.

Attachments History

@ Items i il i
Reservation details Fqulpment 2 Sean Add items or kits
3items
@ Kits Name
3 Musical | Instrumen t
2, Users Q
Location
Reservations
Communi ty Center (CCT) E2014 (=D Qu
@ Check-outs
From Cello SHEF TAIZS 1

> Spotchecks

Reports

@ Settings

Carol Chunging Wu .

ce chunging.wu@dukekun...

i

a Crash Cymbalsflli&ig

3700101-202302-

00001 () 5/28/2025
Jul 18, 2025 at 10:30 AM

(1)

To

Jul 18, 2025 at 11:00 AM
per (h&4Af@)
U 3 5/28/2025

ser
@ carol chunaing wu

Extra info

Project code
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Reservation notification

= B & ﬁ B = RESERVATION-0042: Equipment reserved -... }h - o

File Message Hﬂ:
[H]

m ~ & B~ O« & % — | @ shareto Teams EE] ft}

RESERVATION-0049: Equipment reserved
IS
noreply@mg.cheqroom.com ‘| ‘E| ‘
To @ Carol Chunging Wu 10
() If there are problems with how this message is displayed, click here to view it in a web browser.

RESERVATION-0049-2763ae37.ics -
1KB

), cheqroom

Equipment reserved for Carol Chunqging Wu

RESERVATION-0049 - 3 items

Location: Community Center (CCT) E2014
From: July 18th 2025, 10:30 am (CST)
To: July 18th 2025, 11:00 am (CST)

Serial
number

3700199-

Crash Cymbals iHE$ AD4TT 202211-00001

Five-tune wooden clapper 3700103-
(AETE) 202203-00003

3700101-

= s
Cello SFTA3R%E 202302-00001

ﬁ v '_‘,' /]\ J, ~  RESERVATION-004%: Equipment reservatio... yel - a
File Message Help

m - 5 M- '.";'J S S - mﬁsharetc'reams s

Fa

RESERVATION-0049: Equipment reservation is due for checkout in 28 s...
noreply@mag.cheqroom.com || |E‘ ‘_|
To @ Carol Chunging Wu 10:30 AM

() If there are problems with how this message is displayed, dick here to view it in a web browser,

W, cheqroom

Your reservation is due for checkout in 28
seconds

RESERVATION-00498 — 3 items

Location: Community Center (CCT) E2014
From: July 18th 2025, 10:30 am (CST)
To- July 18th 2025, 11-00 am (CST)

Serial
Item number Code
(@ Crash Cymbals #ii& % AQ4TT gggglﬁoom
ezt
1 Five-tune wooden clapper 3700103-
202203-00003

L. (RERS)

3700101-

i Cello SiHF T AR 202302-00001

Upon submission of your reservation
request, you will receive a system
notification.

And as your scheduled ‘From’ time
approaches, a reminder email will be
sent prompting you to collect the
reserved equipment (items/kits).
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M O Allcheck-outs | Chegroom

< G % https;//app.cheqroom.com/

CE Campus Engagement

All locations

05 Dashboard
@ Calendar
B items

i kits

2 users
Reservations
Check-outs

Spotchecks

Reports

Settings

Carol Chunging Wu
chunging. wu@dukekun...

nitiate check-out

x |+

All > =

Any location - Any label ~ Any user ~ Any time ~ Edit filters
Name From
Untitled check-out 21 Jul

® Draft Mon 11:00 am

1 Recording Equipment +1 othg
® Draft

Actions -

Go to check-out
3 Musical Instrument

® Completed
° Delete check-out

Edit fields...

KOMPLETE NI KOMPLETE KONTROL AZ 10 Jul

® Completed Thu 11:00 am
Camera: Canon EOS R6 15 Jul

® Completed

2 Lighting 18 Jul

® Overdue - ULODIOO Fri 1115 am
DELL Latitude 7450 BTX Ultra 7 21Jul

® Open Mon 11:00 am

Showing 1to 7 of 7

Your progress

N

To Duration
22 Jul

a day
Tue 11:00 am
1 Jun X

2 minutes
15 Jul
_ 5 days
ue 4:33 pm
15 Jul
_ L an hour
ue 523 pm
18 Jul an hour
Fri 12:00 pm 3 days
21 Jul )

32 minutes
Mon 11:30 am

Carol Chunging Wu

Carol Chunging Wu

Carol Chunging Wu

Carol Chunging Wu

© 06 0 0

Charlie Clausen

@ Carol Chunging Wu
@ Carol Chunging Wu

- 0 X
B Ao gl @[]0

O =

Export Check-in New check-out
Sort~ = :::) @ Customize overview

Items

Show rows:| 25 +

Locate the reservation
pending check-out, then
select 'Go to check-out’
from the Action
dropdown.

B LA K
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Generate PDF agreement

[ . 1Recording Equipment +1other X

~ On the 'Check-out’

o= page, navigate to
g CorpunEnpaement G Action > Generate PDF

< O ]  hitps://app.chegroom.com/R

Check-outs
All locations G t t t h
1Recording Equipment +1 other Actions v | Edt | Extend m O generate e
Ope CHECK-OUT-0017 This check-out is due b s
o o open : o ! " fooutis fue bckn 23 hours Go to reservation ag reement.
En [PEELLLENG]
Info Attachments History
@ Calendar — Generate PDF...
8 ttems Check-out details Equipment = sean
Zitems -
@ A Name 1 Recording Equipment +1 other
o) v
 Users Location CCT Recording Room Q Statusis All
5+
o
R it
eservations From Jul 21,2025 at 11:12 AM Item Quark
heck-
E Cizxi To Jul 22, 2025 at 11:00 AM
2 items selected Selectall Clear selection
Q Spotchecks
User @ Carol Chunging Wu
Reports KOMPLETE NI KOMPLETE KONTROL A49
& Rep - o
; 609acbdd 718/2025
Extrainfo

@ Settings

Carol Chunging Wu
chunging.wu@dukekun...

cc

Project code

Tracking code

Add project code

Add tracking code

=@

Philips Bluetooth Speaker

7e341a15 7/8/2025

B LA K
DUKE KUNSHAN
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[ O 1 Recording Equipment «1 other X

4

&~ O (2]  https//app.cheqroom.com/Ro9wL tBugjgKz2GEtPJWNI/check-outs/g3PvglwPIDBCAMIK JeoySB

Generate PDF
Check-out agreement
No signature

Check-out agreement (2)

No signature

Campus Engagement

Sign off and attach agreement

Campus Engagement
Address line 1
Address line 2

Check-out Agreement Frene ruriar

Decument # GHECK-OUT-001T
Checked out on 20250721 11:12AM
Due back on 20250722 11:00AM

Item

== ONTROLAd®

. Phiips Blusioath Speaker

Notes:

Signature and date

KOMPLETE MI KOMPLETE Recording

Equipment

Website
Email

To  Carol Ghunging Wu
chunging wu@dukekunshan edu. on

Qty Category

600ackds

Speaker Te341a15

By signing this form. you agres to the following

terms and conditions:

1) You agree to promptly retum the equipment

at the end of the borrow period.

2)You agree to pay for any damages or loss of

‘equipment during your ime of possession

3) Vou agres that squipment borawed from

Campus Engagement are solely for the benefit

of the company and nat to be used at your own v

>

Cancel m

Sign off the agreement
and attach it to the
Check-out record.

B LA K
DUKE KUNSHAN
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Check out equipment

O O, 1Recording Equipment +1 other X = =

S6tPANS/check-outs/g3PrgLwPIDBCAMIK eayS B AY Gl @ - O CIiCk ’CheCk out’

&« O 1 hitpsy//app.chegroom.com/

Y = © SECCIE 08 to complete the
ampus Engagemen
Check-outs CheCk'out.
Hillocations 1Recording Equipment +1 other Lo m
/& Draft

EE EELLLETG]

Info Attachments History

5] calendar -
8 ttems Check-out details Equipment = sean Add items or kits
2 items o
@ Kits Name
1Recording Equipment +1 other
2, users Q
Location 8
m Reservations i
CCT Recording Room X | v Item Quantity
@ check-outs
From KOMPLETE NI KOMPLETE KONTROL A49 1 .
609achds (5] 7/8/2025 ‘
© spotchecks Jul 21, 2025 at 11411 AM
Reports Philips Bluetooth Speaker 1 :
To 7e341a15 (2] 7/8/2025 .
@ Settings Jul 22, 2025 at 11:00 AM X
User
@ Carol Chunging Wu X v
Extra info
Project code Add project code
Tracking code Add tracking code

Carol Chunging Wu
chunging.wu@dukekun...

cc

B LA K
DUKE KUNSHAN
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Perform spotcheck

[ %, Allspotchecks| Chegroom % 4 Browse Locations / EMS x| =+ = a x

B AG)Gle @ - @ On the ‘Spotchecks'
o= page, navigate to
Action > Go to
P— spotcheck.

<« O (&) https//app.chegroom.com

Your progr
N

Il
o

CE Campus Engagement

All~ = Sort ~ & Customize overview
EE Dashboard
Carol Chunging Wu (Me) ~ Any kind ~ Any time ~ Reset
@ Calendar
Name Started Completed Progress Participants Type
8 Items
DELL Latitug N N Jul
[ﬁ] . Actions ~ c3
Kits © Finished 59 am
i
o Go to spotcheck
Users DELL Latitudg74 ) ful F
© Finished @1J\CNive spotcheck Mon 2:54 pm 1
Reservations
DELL Latitude 7450 BTX Ultra 7 spotcheck 21 Jul 21Jul &
B check-outs © Finished B1item Mon 2:27 pm Mon 2:31 pm
©- spotchecks 2 Lighting 18 Jul 18 Jul o
@ Finished @ 2items Fri 11:37 am Fri 11:38 am
Reports
Showing 1to 4 of 4 Show rows: | 19

Settings

Carol Chunging Wu

cc chunging.wu@dukekun...

B LA K
DUKE KUNSHAN
UNIVERSITY
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All spotchecks | Chegroom X | 4" Browse Locations / EMS
J 7= = &
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Capture and upload photo(s)

X ), DELL Latitude 7450 BTX Ultra 7| ¢ X = - = [m] X

sa e s = e -9  Capture and upload
— ©® equipment photo(s) to
wos- confirm receipt of the
borrowed equipment.

checks/GcGx

- s ©

Spotchecks

&« G ] https://app.chegroom.com/Ro

CE ' Campus Engagement

All locations

DELL Latitude 7450 BTX Ultra 7

1 Laptop/iPad

@ Finished @ 1item
@ 1Checked ® 0 lssues

EE Dashboard

@ Calendar
8 ttems
[ﬁ] Kits

Info Comm

[# CHECK-OUT

(o)) U
sers
™ Today 100 am - Today T1:30 am

. DELL Latitude 7450 BTX Ultra 7 DELL Latitude 7450 BTX Ultra 7 1
Reservations & Carol Chunging Wu

82 0634017

® Overdue
@ Check-outs
DETAILS

'G} Spotchecks

Last activity Today at 2:57 pm
& Reports

Started Today at 10:59 am
@ settings Address CV9X+269, Chuanshi Rd, Kun Shan Shi, Su Zhou Shi,

Carol Chunging Wu

chunging.wu@dukekun... -

hecks/GeGxy! JWKIGbSrfX

Participants (1)

Carol
Chunging
Wu

Jiang Su Sheng, China, 215316

B LA K
DUKE KUNSHAN
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Overdue Equipment Alert

E £ '—I_' /]\ \l, ¥  CHECK-OUT-0015% Equipment was due back an hour ag... 2

File Message Help

m~ 85 b © - S € —> offshaetoTeams [ 53 BB~
.

CHECK-OUT-0015: Equipment was due back an hour ago

To @ Carol Chunging Wu

° noreply@mag.chegroom.com || |E| |_|

IEI If there are problems with how this message is displayed, click here to view it in a web browser,

W, cheqroom

Your check-out was due back an hour ago

CHECK-OUT-0015 - 1 items

Location: Campus Engagement
From: July 21st 2025, 10:57 am (CST)
Due: July 21st 2025, 11:30 am (CST)

Serial number Code

&} DELL Latitude 7450 BTX Ultra 7 06b34b17

12:31 PM

»

Please return borrowed equipment
by scheduled due date!

Failure to comply will trigger
automated reminder emails. Prompt
response required to avoid penalties
per signed agreement.

B LA K
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Mobile Client
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You can download the App via Apple
Store.

~

Install Mobile APP of Cheqroom

-

Android

You can download the .apk file through
DKU Software Center?

~

/

A

B AR R
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Log in to the system

Hi there! Welcome back

Log in to Cheqgroom with your email address

Previously used workspaces

e Campus Engagement

Daon't see your workspace?

Leg in to Cheqroom with your email address

Email address

i@dukekunshan.edu.cn

By continuing, | agres to Cheqroom's Privacy
and Terms of Use.

Log in with password

Log in with S50

chegroom.com - contact support

Open the mobile app, enter your DKU
email address and click "Log in with

SSO “, you will be redirected to the Duke
Single Sign-On page. Please use your
NetID to log in to the Cheqroom system.

B LA K
DUKE KUNSHAN
UNIVERSITY



Submit reservation request

10:25 8 Yl T B4

Dashboard

Click ‘New reservation’ on the
Dashboard of Cheqroom App.

Locatlon CCT Recording R... >

Fram Today 10:45 am

lomorrow 1100 .. > After entering the usage time,

Find Sz s ”““ S _?‘ff{'_” . .
noNe oo Carol Chunging .. > selecting the user, and choosing the
S re.qullred equu’oment (items/kits),
- » click 'Reserve’ .
2 & b N
5 \Jjﬂ..:.. ’ N— Custcdy Custndy + Add item or kit

KOMPLETE NI
RKOMFELE IE KONTRO..,

Nowe

spaichecs
RESZVATIONS
Cue teday e

CHECE-OU S

Overdue B 1]

'y

I
D

B LA K
DUKE KUNSHAN
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Check out equipment

Proceed to check-out

Edit reservation
Close reservation
Cancel reservation
Generate PDF

Edit reservation name

Spatcheck...

Reserve again...

Repeat reservation...

| Rescrvation
Location Campus Engage..,
Fram
Due

User Carol Chunging ...

Froject cade test project -

Tracking code

+ Add item or kit

DELL Latituda 7450
BlXUltra /
g Loudspeaker £ &
Eel =

Check oul

Locate the reservation
pending check-out, then

select ‘Proceed to

check-out’ , and then

click ‘Check out’ .

A

B LA K
DUKE KUNSHAN
UNIVERSITY



@ Toutl 7 (84 :
Check-out s On the 'Check-out’
1 Laptep/iPad +1 other pag.e’ na‘"gate to
_ g ® open Action > Generate
Crack.cus Aqresment == PDF to generate the

E vos EC R U]
. et

il oo B + ATTACHNENT agreement'

B e s i . @ Add sllachmernt...

Check in

chack-cut-agreemant-check-
out-0021.pof

altpched by Cosal Saunging W

Extend check-out kg

loduy 9 22 o

Edit check-out

Generate PDF...

Edit check-out name

Spotcheck...

2 A W A Rumsy
DUKE KLMNSHAMN
UNIVYERSITY
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Perform spotcheck

D Ml 9 =D 23 @ 55 s

Locate the open check-
out, then click ‘Start
Spotcheck’ , and then

Choose a check-out 1 Laptop/iPad +1 ather

2 scanncd

Teday 221 e - Taday 9 45 am "(I Click ’Finish
1 Laptap/iPad +1 other ’
!.'.::'ulp-i'Ii‘uf‘,'-:: 13 '\ “ w | SpotCheCk

® Ovardue o Lesl urzject | /’

| — — — - — m—
Yestznday 4:32 pm - Yesterdsy £:45 pm | \\\L

\ 55 Gultar
“ Cful Churs Iy Wu /
ovarduge »
—

Yesterday 10:/am  Yestercay 1130 am

DELL Latitude 7450 BTX Ultra 7
Casol Chureing Wu - Are you sure you want to
WDrdue finish the spotcheck?

Izst B 110G ane - ast B0 1200 pm 3
2 Lighting t:; tional convmten

Csarol Churcing 'Wu
@ Ovardus - HLaniam
FINISH

You've scanned all equipment!

*fere cquioment left 10 scar® Mo preblem
keep £2anni g

I e P e ——
Slart Spotcheck Finish Spolcheck

A B AR R
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Spolcheck Aclions

1 Laptap/iad «% ather
1 Laptops 2ad +1 ullwr
@ Falshed @ 2itn:

©
® @

Add attachment...

Take picture

Choose from library

D Ml 4 Ce»

Spolcheck Aclions

Bass Guitar spotcheck
1 Musical Insirament

@ Falshed & litn

1 ATTASHMENT
@ Adg atrachmene,..
1753157031768 Jog

attaraed oy Ceal Churs ng ‘Wi

J:22 am

91

I
a
~

Click Add attachment,
and then ‘Take
picture’ to confirm
receipt of the borrowed
equipment.

A B AR R

DUKEKUNSHAN
UMIVERSITY






	Slide 1: Cheqroom System End User Manual
	Slide 2: Steps for Equipment Check-out/in
	Slide 3: PC Client
	Slide 4: Activate system account
	Slide 5: Log in to the system
	Slide 6
	Slide 7: New reservations
	Slide 8: Submit reservation request
	Slide 9: Reservation notification
	Slide 10: Initiate check-out
	Slide 11: Generate PDF agreement
	Slide 12: Sign off and attach agreement
	Slide 13: Check out equipment
	Slide 14: Perform spotcheck
	Slide 15: Capture and upload photo(s)
	Slide 16: Overdue Equipment Alert
	Slide 17: Mobile Client
	Slide 18: Install Mobile APP of Cheqroom
	Slide 19: Log in to the system
	Slide 20: Submit reservation request
	Slide 21: Check out equipment
	Slide 22: Sign off agreement
	Slide 23: Perform spotcheck
	Slide 24: Attach photo(s) taken
	Slide 25

