Appendix II
	Expensive Resource Purchase Approval Form

	Requestor's Name
	 

	Requestor's Division and Title
	 

	Title of Resource
	 

	Language of Resource
	 

	Format
	Print book
	 

	
	Electronic book
	 

	
	Print Magazine
	 

	
	Electronic Academic journal
	 

	
	Database (including Website)
	 

	
	DVD or digital film
	 

	Frequency (if journals)
	 

	Price
	RMB (including total price and average unit price if the resource can be separated into smaller unit)
	 

	Justification from Requestor

	1. How the resource will be used in teaching a course and the course's name, if appropriate
	 

	2 How the resource relates to your personal research
	 

	3. How the resource will be used in team research projects and estimate the number of people using it if possible.
	 

	4. How often you expect to use the resource
	 

	5. Any other resources that could meet the same needs.
	 

	6. Any additional information you wish to include
	 

	Requestor’s Signature
	 

	Division Head’s Comments with signature (for databases and journals)
	 

	Subject Librarian's Comments with signature
	 

	University Librarian's Signature
	 

	Date
	 

	Note:
	According to the Collection Development Policy, approval must be received from the University Librarian for purchase of the following resources:

	
	*English book:
	USD 250 or above per volume

	
	*Chinese book: 
	RMB 750 or above per volume

	
	*DVD or digital film:
	USD 250 or above per disc or film

	
	*Academic journal
	USD 300 or above per title

	
	*Academic Database (including websites)
	USD 2,500 or above per database

	
	* Print magazine
	USD 500 or above per title

	
	* Gray literature
	RMB 2000 or above per title




