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Duke Kunshan University, Office of the Registrar 

Undergraduate Student Education Record Confidentiality Waiver Form 

 

Duke Kunshan University adheres to a policy permitting students to access their education 
records while studying at Duke Kunshan University (DKU). Education records may include but 
are not limited to academic information such as changes in academic standing (due to probation, 
suspension, withdrawal from the university or leave of absence), grades, grade point averages, 
course schedules, and unofficial transcripts. 

It is primarily the responsibility of students to keep parents, guardians and/or other family 
members informed of their academic standing as well as any difficulties that may affect their 
performance.  

No information contained in any student’s education records other than directory information1 
(as defined in the footnote) shall be released to a parent, guardian or other family member 
without the student’s written consent.  

However, DKU retains the right to notify a student’s parent, guardian or another family member 
who is listed as a contact in the DKU Student Information System, without the student’s consent, 
in the case of an emergency that may impinge upon the student’s well-being or other 
extraordinary situation where student consent is not required in accordance with applicable 
Chinese laws.   

 
Waiver 
 
By signing this waiver form, you are permitting DKU to release information from your education 
records such as academic standing, grades, grade point averages, course schedules and unofficial 
transcripts to the person(s) named below on their request. Requests for information from a 
student’s education records may be submitted by any of the named persons on this form by mail, 
e-mail, phone, video conferencing platform such as Zoom or Skype, or in person to one of the 
following: the Office of the Registrar; the Associate Vice Chancellor for Undergraduate Studies; 
the Dean of Student Affairs or the Director of Academic Advising. Only the Registrar, the 
Associate Vice Chancellor for Undergraduate Studies, the Dean of Student Affairs or the 
Director of Academic Advising are authorized to release education records information to the 
person(s) named below.  DKU retains the right to confirm the identity of the requestor before 
releasing information.  

 
1 Directory information includes student’s name, address, DKU student ID, e-mail address, telephone listing, 
photograph, major field of study, participation in officially recognized activities and sports, weight and height of 
members of athletic teams, dates of attendance and graduation, degrees and awards received, and most recent 
previous educational institution attended. This information except addresses and telephone listing may be released to 
appear in public documents and may otherwise be disclosed without student consent unless a written request not to 
release this information is filed in the Office of the Registrar.	
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This waiver form must be submitted by the student whose signature appears on the form, to the 
Office of the Registrar every academic year and is effective for the duration of the remainder of 
the academic year in which it was submitted, including the summer recess (from the date of 
submission until June 30th). Students may withdraw their consent to release information at any 
time by submitting a request in writing to the Registrar through his/her DKU e-mail address, 
following which the waiver form will become void (but the validity of previous authorizations 
shall not be affected). 
 
 
I (student’s family name and given name), __________________________________________, 
 
Student’s Net ID: ____________ Student’s DKU e-mail address: _________________________ 
 
Understand that by signing this waiver form, I am giving consent to DKU to release information 
from my education records to the person(s) named below. 
 
I also understand that DKU may notify a parent, guardian or other family member in the case of 
an emergency that may affect my well-being or other extraordinary situation where consent is 
not required in accordance with applicable Chinese laws, without my written consent, regardless 
of whether or not I submit this waiver form. 
 
I hereby consent to DKU to release information from my education records to: 
 

1. Name: _____________________________ Relationship to student: _________________ 
 
Telephone number: ___________________ E-mail address: _______________________ 
 
 

2. Name: _____________________________ Relationship to student: _________________ 
 
Telephone number: ___________________ E-mail address: _______________________ 
 

 

 

Student’s signature:______________________________________________________________ 
 
Date:________________________ This waiver is effective from this date until June 30th  
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Complaints of alleged violations of DKU’s Student Education Record confidentiality policy 

Students who believe that information from their education records has been unnecessarily 
released to a parent, guardian or other family member without their consent may submit a 
complaint in writing to the Associate Vice Chancellor for Undergraduate Studies  
(ugstudies@dukekunshan.edu.cn ) within 30 days of their knowing about the alleged 
unauthorized release. The Associate Vice Chancellor for Undergraduate Studies will make a 
case-by-case determination of whether a violation occurred and the best mechanism for resolving 
the case. If a student believes that the information was improperly released by the Associate Vice 
Chancellor for Undergraduate Studies, they may submit a complaint in writing to the Vice 
Chancellor for Academic Affairs. 


